
-$vent Decorators of Iowa, Inc.
Redefining qu{llity and service 

520 SE 4th Street 

Welcome Exhibitor, 

Des Moines, Iowa 50309 

515-237-8282 " fax 515-237-8283

It's with great pleasure to announce that Event Decorators of Iowa has again been selected as the official 

decorating contractor for the upcoming Iowa Communications Alliance Annual Meeting and Expo at the 

Veterans Memorial Community Choice Credit Union Convention Center. 

ICA has provide the following with each 10' x 10' exhibit booth: 

8' high black back wall curtains 

3' high black side curtains 

1 one line identification sign 

1 8' x 30" table skirted black 

1 wastebasket 

2 plastic folding chairs. 

The room is not carpeted and preordering of floor coverings is strongly encouraged. 

Please find our exhibitor services kit for you to review and take advantage of discount pricing thru March 13, 2020 
All orders require prepayment to qualify. 

If you need additional servic_es please contact our offices to see how we may assist you. 

Wishing you a successful show. 

Event Decorators of Iowa, Inc. 



�vent Decorators of Iowa, Inc. 
520 SE 4th Street l Des Moines, IA 50309 I Phone: 515-237-82821 Fax: 515-237-8283 I decorateiowa@aol.com 

Contact Information (Please Print) 

Name Date Phone 
------------------------ --------- ----------

Company Name _________________________________ _ 

Street Address ------------------------------------------

City ______________________ State _____ Zip ______ _ 

Event or Show IOWA COMMUNICATIONS ALLIANCE Booth Number ----

Payment Policy & Order Review 
Your show contractor, Event Decorators oflowa is pleased to provide the following services you may require from the attached packet. 

Complete forms for services you are requesting. Advance discounted rates qualify if orders are received 10 days prior to show with full 
payment including all applicable taxes. Orders received after show deadline, received without payment or placed at the show will be invoiced 
at standard rates. No billings. 

For your convenience, the following methods of payment are available: Payment Total 

□ Company Check payable to Event Decorators oflowa, Inc.
□ Credit Card - We will use this authorization to charge your credit card account for
your advance orders and any additional amounts incurred as a result of show site orders
placed by your representative.

□ Master Card □ Visa □ American Express

Cardholder's Name: 
-----------------

Signature:-------------------­

Cardholder's Billing Address: 
--------------

City/State/Zip:-----------------­

Accolmt Number: 
------------------

Expiration: ___________ Security Code: ___ _ 

DELIVER RECEIPT AFTER EVENT BY: □ Email 

Email or Fax # 

□ Fax

--------------------

$ ___ _ Furniture 

Material Handling 

Subtotal 

16% Building Tax 

Due Iowa Events Center 

Subtotal 

7% Sales Tax 

Tota/Due 

4 % convenience fee 

Total due 

$ 
----

$ ___ _ 

$ ___ _ 

$ ----

$ ___ _ 

$ ___ _ 

$ ____ _ 

$ ____ _ 

CANCELLATION POLICY: If requested services have been provided prior to your notice to cancel, all original charges are applicable. No 
credits or free exchanges for materials provided with your booth fee that are not required. 
UNPAID BALANCES: All services require payment prior to show opening. Remaining balances, effective 30 days after invoice date a 
rebilling fee of 40.00 will be added to all invoices. All remaining balance after 60 days will be forwarded for collection. 

This form must he retu.rnetl to process your request. 
Se11d completed form by email to decoratei01,,.a@nol.co111 or by fax to 515-237-8283. 

We will use this authorization to charge your credit card account/or your advance orders and any additional amounts incurred as a ;esult of 
show site orders placed by your representative. 







�vent Decorators of Iowa, Inc.
520 SE 4th Street I Des Moines, IA 503091 Phone: 515-237-8282 I Fax: 515-237-8283 I decorateiowa@aol.com 

Shipping Instructions for Iowa Communication Alliance 

INSTRUCTIONS -All shipments MUST BE PREPAID and should be shipped to an-ive not later than one week prior to initial installation date. 

COLLECT SHIPMENTS WILL NOT BE ACCEPTED. All shipments should be addressed to Event Decorators oflowa as shown: 

Warehouse Shipping Address 

TO: 

FOR: Iowa Communicaiton Alliance 

c/o: Event Decorators of Iowa, Inc. 

520 SE 4th Street 

Des Moines, IA 50309 

Showsite Shipping Address 

TO: 

FOR: Iowa Communication Alliance 

c/o: Event Decorators of Iowa, Inc. 

Iowa Communication Alliance 

833 5th Ave 
Des Moines, IA 50309 

Advance Show Shipments Thro Event Decorators of Iowa Warehouse 
Company Name __________________________ Available February 20 - �ar� 20

Show Name Booth Number ________ _ 
Number of Pieces Total Weight of Shipment 

Truck line _______ --------------------------------------

SHIPMENTS TO THE SHOWSITE: ON SET-UP DAY ONLY! 
Exhibitors may route directly to the show site during official exhibitor set-up/move on only. Scheduling is very important. Any 
delivery attempts prior to this specific period will be refused. 

We are not responsible for shipments left in booth by exhibitor. We will count and ship pieces as we find shipment when we remove from 
exhibit hall. Event Decorators of Iowa shall not be responsible for damage to uncrated materials improperly packed, for any concealed 
damage, for loss, theft of materials after same have been delivered to booth, or before we have picked up loading out of exhibit hall. At 
the close of the Show, where carriers fail to pick up or refuse to accept shipments, Event Decorators of Iowa reserves the right to reroute 
such shipments where no disposition is provided, or material may be hauled to a warehouse pending advise from the exhibitor and they 
will be charged accordingly for this service. No liability will be assumed as a result of such re-routing or handling. 

REFORWARDING INSTRUCTIONS AT CLOSE OF THE SHOW 
Ship to individual/company _____________________________________ _ 
Shipping Address _______________________________________ _ 
Shipping City _________________ Shipping State ______ Shipping Zip ______ _ 
Number of Pieces Total Weight of Shipment _____ _ 
Description ________ _ 
Forward via -(Check one) 

□ Motor Freight □ Moving Van □ Air Freight □ Federal Express □ UPS □ other _________ _

Name of Carrier __________________________ _______________ _

Authorized by ___________________ ---'Date __________________ _ 
Company Name Phone Contact ______________ _ 



RUSH EXHIBIT FREIGHT 

FROM ________________ _ 
ADDRESS _______________ _ 
CITY _________________ _ 
STATE _______ _ 
ZIP CODE. ______ _ 

EXHIBITOR _______________ _ 
BOOTH# ______ _ 
C/O EVENT DECORATORS OF IOWA, INC 
Iowa Communication Alliance 
520 SE 4TH STREET 
DES MOINES, IA 50309 

Piece# ____ of _____ total pieces 

RUSH EXHIBIT FREIGHT 

FROM ________________ _ 
ADDRESS ________ _ _ _____ _ 
CITY _________________ _ 
STATE _______ _ 
ZIP CODE. ______ _ 

EXHIBITOR. _______________ _ 
BOOTH# ______ _ 

C/O EVENT DECORATORS OF IOWA, INC 
Iowa Communication Alliance 
520 SE 4TH STREET 
DES MOINES, IA 50309 

Piece# ____ of _____ total pieces 






