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Text Box
This is a copy of the email you will receive after you've registered for a booth. Click the link to get started.
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Text Box
Enter the email address where you received the invitation.  You can change to a different email in the settings if needed.
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Create a password for your exhibitor account.
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Click on the name of the show to access your account or use the drop down on the exhibitor dsahboard
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This is what is looks like when you drop down the Exhibitor Dashboard Menu
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Fill out the tabs as appropriate.This information will be used in the exhibitor directory which is printed in the final program.  Attendees will also be able to access it online during the show.
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Each booth purhcase comes with four (4) complimentary badges.  You can purchase more here.  This can be access anytime before the show.
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This is optional.
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Use this tab if you want attendees to be able to contact your company for more information.
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Text Box
You can add an administrative person to receive billing invoices and receipts. Invoices/Receipts will be emailed to the show contact and the administrative contact (if provided). 

janicemoran
Callout
Click Save Record and you're done!  You may log into your exhibitor account anytime to update the company information, make changes, add badges or to pay invoices.
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